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APPLICATION FOR EMPLOYMENT

THE BOROUGH OF WILKINSBURG IS AN EQUAL OPPORTUNITY EMPLOYER. ALL QUALIFIED APPLICANTS WILL BE CONSIDERED
WITHOUT REGARD TO RACE, COLOR, RELIGION, NATIONAL ORIGIN, ANCESTRY, SEX, NON-JOB RELATED DISABILITIES OR AGE. ALL
INFORMATION REQUESTED ON THIS APPLICATION FORM IS SOLICITED FOR THE PURPOSE OF DETERMINING ABILITIES AND
SKILLS REQUIRED FOR PROPER JOB PLACEMENT AND TO FACIHLITATE VERIFICATION OF THE INFORMATION REQUESTED.

PLEASE PRINT IN INK OR TYPE.

IF, BECAUSE OF A DISABILITY, ¥CU-NEED ASSISTANCE INC
NOTIFY THE PERSONNEL OFFICE, {412) 244-25306.

INSTRUCTIONS: THIS APPLICATION MUST BE COMPLETED IN ITS ENTIRETY.

OMPLETING THIS APPLICATION FORM, PLEASE

FOSITION APPLIED FOR:

CJ FULL TIME L] PART TIME
MNAME LAST FIRST MIDDLE
ADDRESRS CITY STATE ZIP
PHONE FOR FULL TIME PUBLIC WORKS, POLICE / FIRE
. CIVIL SERVICE ONLY:
DAY { ) NIGHT: { )

SOCIAL SECURITY NUMBER LENGTH OF RESIDENCE

DRIVERS LICENSE:

NUMBER STATE

PLACE OF BIRTH

Are you at least 18 years old? LIvES CIno

If no, do you have a work permit? LiYES LINO

Are you a United States citizen or authorized to work in the United States? CIYESs LINO

{Proof of citizenship or immigration status will be required upon employment.)

Have you ever filed an application with Wilkinsburg? Ll YES L NO

if yes, give date

Have you ever been employed by Wilkinsburg? L YES LINO

If yes, give date

May we contact your current employer? _ HRY = INO

It no, please identify someone familiar with your performance for your current employer

that we may contact.

NAME PHONE NUMBER

Can you work: Evenings? [1YES LINO
Nights? O Yes ONO
Weekends? L YES O NO




LAST HIGH SCE&GQL ATTENDED: HIGHEST GRADE COMPLETED: ) DO YO HAVE A HIGH SCHOOL
{circle ong) HPLOMA OR G.E.D. CERTIFICATE?
MAME
9 i0 11 12 O YEs LINO
LOCATION

COLLEGES, UNIVERSITIES, TRADE OR TECHNICAL SCHOOLS OR APPRENTICESHIP PROGRAMS:

MUMBER OF YEARS/ | DEGREE, CREDITS, CERTIFICATES
NAME LOCATION MONTHS ATTENDED OR LICENSES

BRANCH OF SERVICE LENGTH OF SERVICE RANK AT SEPARATION

RESERVE REQUIREMENTS SPECIALIZED TRAINING

ATTACH PHOTOSTATIC COPY OF DISCHARGE OR SEPARATION PAPERS.

RESCRIBE THE TYPE OF EQUIPMENT YOU ARE CAPABLE OF LIST ANY RELEANT CERTIFICATES OR LICENSES YOU HOLD.
OPERATING (MACHINES, VERICLES, COMPUTERS, ETC.).

SUMMARIZE SPECIAL SKILLS, ABILITIES OR EXPERIENCES WHICH QUALIFY YOU FOR THIS POSITION.

POLICE OFFICER APPLICANTS ONLY:
Have you ever been convicted of a crime other than a traffic violation? U vYES LINO
If yes, explain

ALL OTHER APPLICANTS:

Have you ever been convicted of a criminal offense involving dishonesty; breach of trust;

offenses against children; use, possession, distribution, sale, or manufacture of drugs;

driving under the influence; viclence or threats of violence or use of weapons for whlch

you have not been pardoned or which has not been expunged? LI YES UnNo
if yes, explain

NOTE: Criminal convictions are not necessarily a bar to employment; all relevant circumstances will be considersd.




M

H

LIST ALL EMPLOYRENT FOR THE PAST TEN YEARS, BEGINNING WITH CURRENT OR MOST RECENT POSITION.

NOTE: WE RESERVE THE RIGHT TO VERIFY ANY EMPLOYMENT HISTORY OR RECORDS

EMPLOYER DATES EMPLOYED JOB TITLE
FROM TO

ADDRESS DESCRIPTION OF DUTIES

SUPERVISOR'S NAME:

SUPERVISOR'S PHONE NUMBER: REASON FOR LEAVING

HOURLY RATE / SALARY
STARTING ENDING

Will this supervisorfemployer give a good job reference?
If no, explain

Yere you:
Discharged or asked 1o leave by this employer?

Ever disciplined (given a written warning, suspended, denied a pay increase, etec.)
by this employer?

Ever counseled or warned about excessive absenteeism or tardiness

by this employer?

If yes to any of the above, please explain

LJYES

[ YES
LIvES

LIYES

Uno

RENe)
O Nno

LIno

EMPLOYER DATES EMPLOYED JOB TITLE
FROM TO

ADDRESRS DESCRIPTION OF DUTIES

SUPERVISOR'S NAME:

SUPERVISOR'S PHONE NUMBER: REASON FOR LEAVING

HOURLY RATE / SALARY
STARTING ENDING

Will this supervisor/femployer give a good job reference?
If no, explain

Were vou:
Discharged or asked to leave by this employer?

Ever disciplined {given a written warning, suspended, denied a pay increase, ete.)
by this employer?

Ever counseled or warned about excessive absenteeism or tardiness

by this employer?

'f yes to any of the above, please explain

LIYES

LJYES
L YES

LIYES

CINO

CNO
EINO

O NO

EMPLOYER ‘ DATES EMPLOYED JOB TITLE
' FROM TO

ADDRESS DESCRIPTION OF DUTIES

SUPERVISOR'S NAME:

SUPERVISOR'S PHONE NUMBER: REASON FOR LEAVING

HOURLY RATE / SALARY
STARTING ENDING

Will this supervisorfemployer give a good job reference?
if no, explain

Were you:
Discharged or asked to leave by this employer? . "

Ever disciplined (given a written warning, suspended, denied a pay increase, etc.)
by this employer?

Ever counseled or warned about excessive absenteelsm or tardiness

by this employer?

if yes to any of the above, please explain

LIYES

[1YES

ves

LIYES

iF YOU NEED ADDITIONAL SPACE, PLEASE CONTINUE ON A SEPARATE SHEET OF PAPER.

HVe!

LINO
O NO

LINO




PLEASE LIST THREE REFERNECES OTHER THAN RELATIVES OR FORMER EMPLOYERS:

NAME / ADDRESS PHONE NUMBER RELATIONSHIP

FLEASE ATTACH A RESUME, IF APPLICABLE

CERTIFICATION, AUTHORIZATION AND AGREEMENT

‘I certify that the information supplied by me on this application form and in my resume, if any, is true and complete and does not
coniain any falsifications, omissions, or concealments of material fact. | authorize the Borough of Wilkinsburg to investigate the
“truth of this information and of any other information | may supply during a pre-employment interview. | further authorize every
school, employer, person and agency identified by me on this form or in my resume to release any and all verifying information the
Borough of Wilkinsburg may solicit from it or them. | further authorize the Borough of Wilkinsburg to investigate my criminal history
and other aspects of my personal history, including my character and general reputation. if my application is denied in whole or in
part because of information contained in a criminal history records report, the Borough of Wilkinsburg will so advise me,

“l hereby release all iaw enforcement agencies, my former employers, all educational institutions and programs and every other
persan identified by me on this form or in my resume from liability for any damage or injury to me arising out of the release of
informaiion requested by the Borough of Wilkinsburg. :

I undersiand and agree that the Borough of Wikkinsburg's acceptiance of this application does not constitute any promise,
expressed or implied, that | will be hired. | further understand that the Borough of Wilkinsburg does not guarantee anyone -
employment for any specific length of time. | therefore agree that, if | am hired, my employment may be terminated by either me or
by the Borough of Wilkinsburg at any time with or without cause and without prior notice, except as may be required by law.

“i further understand and agree that any offer of employment the Borough of Wilkinsburg may make me {and, if | am hired, my

continued employment) will be contingent upon my submission of evidence verifying that | am authorized to work in the United
States and may be contingent upon my taking and passing physica! examinations and drug tests.

“ certify that | am not a party to any contract or other obligation which would limit, interfere with or restrict my ability to werk for the
Borough of Wilkinsburg in any way.

“ heraby acknowledge that | have read this section of the employment application and fully understand the meaning and effect of
signing this form.” .

SIGNED

DATE

BOBOUGH OF WILKINSBURG

805 AOSS AVENUE

WILKINSBLRG, PENNSYLVANIA 15221
{412) 244-2806



